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Introduction

FE Training Bursaries for Diploma to Teach in the Lifelong Learning Sector (DTLLS) students.

Academic Year 2009/10

From 2006/07 the Further Education (Post 16) Initial Teacher Education Bursary Scheme became a national scheme with a focus on recruiting teachers to deliver specified shortage subjects. This guidance aims to assist you in administering the Scheme in your institution in 2009/10, and updates previous guidance. 
We have interpreted the findings of research undertaken by GHK (into shortage subjects) and York Consulting (into the impact  of the scheme) during Summer 2008 and have decided to leave the scheme broadly the same for 2009/10.

Overall York found that the Bursary scheme was having a positive impact on teacher recruitment in FE, GHK suggested making some changes to the shortage list, but we want to let other recruitment initiatives work through (e.g. LLUK’s “Pass on Your Skills” programme) and take stock of the impact of the wider economic downturn, before we consider how and where to make changes to the targeting of Bursary funding. 
The funding available for the FE Training Bursary scheme will therefore continue to be targeted on those trainee teachers undertaking the DTLLS qualification on a pre-service basis, intending to undertake a full teaching role in one of the shortage subjects. We would expect that in most cases this intention to teach shortage subjects will be based on prior subject based qualification and that the teaching practice undertaken during ITT will be (where placements are available) in the shortage subject area.    

Those undertaking either a full-time DTLLS course, or a part-time DTLLS course equivalent to at least 50% of the full-time course, will qualify for pro rata Bursaries payment.  

The specified shortage subjects which are eligible for an FE ITT bursary in 2009/10 remain broadly the same as last year and are as follows :
Subjects eligible for a priority £9,000 bursary:

· Maths
· Skills for Life - Numeracy 
· Science

· Construction
Subjects eligible for a secondary £6,000 bursary:

· Information and Communications Technology

· English, Media Studies and Performing Arts

· Design and Technology

· Engineering

· Skills for Life – Literacy & ESOL 

· Business Administration 

· Health, Social Care and Public Services

We have maintained the increased priority given to Skills for Life Numeracy, to reflect the continuing need for Numeracy teachers to help achieve the World Class Skills Numeracy target.
Please see Annex A for a more detailed breakdown of the eligible subjects.

We also want to continue to support some flexibility with this list, to address regional and local teacher shortages while addressing some of the uncertainties we understand (from the York research) to be out there on how this flexibility operates. To help in these circumstances, institutions will have the discretion to use up to a maximum of 20% of their allocated incentive support for subjects that they consider to be a regional or local priority. Such cases will need to be identified at the start of the recruitment process through discussion with local / regional FE providers to establish where non-listed shortages exist. We continue to stress that funding for these courses should not jeopardise recruitment into national priority subjects. A revised flow chart is attached at the end of Annex A below.

In order to take part in the Training Bursaries Scheme your institution must comply with the following conditions:

1) That your Post 16 (Further Education) Initial Teacher Training course leading to a Diploma to Teach in Lifelong Learning (DTLLS) fully meets standards acceptable to the Secretary of State and has been endorsed against those standards by SVUK.

2) That your institution provides a quality of provision in your Initial Teacher Training which is satisfactory to OfSTED and the Secretary of State.

3) That your institution administers the Training Bursaries to the satisfaction of HEFCE and in accordance with this guidance and any periodic amendments issued by HEFCE or the Department.

4) That students who receive a bursary have fully met your recruitment criteria.

5) That you undertake to make readily available all information and data returns required by the Department. This information may be requested via HEFCE. It must be provided in an accurate and timely manner to enable full and proper evaluation of the Scheme to take place. 


6) That acceptance on to your Initial Teacher Training Courses must be subject to the appropriate security checks. Teachers in the Learning and Skills sector will increasingly come into contact with students below the age of 18 years. It is therefore essential that all students (i.e. trainee teachers) who are accepted onto your Post 16 (Further Education) Initial Teacher Training course apply as soon as possible for an Enhanced Disclosure from the Criminal Records Bureau (CRB).  Any students who refuse to apply should have their Bursary payments immediately suspended until they do so. If they continue to refuse without good reason, they should be terminated from the Bursary scheme. Wherever possible, you should reclaim any Bursary monies paid to these students.  Any student that holds a disclosure that was obtained pre 2002 needs to re-apply to the CRB. Only Disclosures (i.e. criminal record checks obtained through the CRB) are recognised as fit for purpose. No other security checks whatsoever may be considered a substitute. 

SECTION A

Guidance to Bursary Scheme Providers

Funding and payments schedule

Your institution will receive funding for the FE Training Bursaries in monthly instalments via HEFCE. You will receive £9,000 per Bursary for Maths, Skills for Life Numeracy, Science and Construction and £6,000 per Bursary for other subjects on the list plus an administration fee. The administration fee is calculated as 2% of the total cost of the bursaries allocated.

The purpose of this fee is to assist with the costs to your institution for administrating the Scheme. This also includes the additional task of collecting and collating any information and making returns required by the DIUS and/or HEFCE. This information is an essential element to the evaluation of the scheme and its future.

It is important to note that Bursaries are not an entitlement, and resource allocated to the Scheme is limited. Therefore, the number of Bursaries available is limited.  Each institution should only allocate Bursary funds to the amount it has been allocated by HEFCE for the year. If an institution goes beyond its allocation, HEFCE or the DIUS will not cover this. 

Eligibility and Administration

1   
Which courses attract the Bursary?

Only those students undertaking a pre-service, 1 year full-time DTLLS course endorsed by Standards Verification UK (SVUK) and intending to teach in one of the specified shortage subjects, or students on a pre-service part-time DTLLS course equivalent to at least 50% FTE of the above full-time course are eligible.

2
Will students already in employment and doing paid part-time teaching be eligible?

Students in paid employment in a recognised teaching role during any part of the training, will not be eligible for the Training Bursaries payments 

3
Are students who have undertaken teaching work prior to starting their pre-service course eligible for a Bursary?

Yes. However, the pre-service route is predominantly for those who are new to teaching who wish to enter the profession. The Bursary Scheme is focussed on the pre-service route and due to the limited resources of the Scheme we encourage institutions to focus Bursaries on those who have not undertaken any previous teaching role. There should be no need for pre-service students to undertake teaching prior to commencing their course as all SVUK endorsed courses must contain an adequate amount of teaching practice.
4
Are part-time DTLLS trainee teachers included in the scheme ? 

Pre-service students commencing their training on a part-time basis on or after September 2006 are now included in the scheme, as long as their course is equivalent to at least 50% of the full-time course (ie 0.5 FTE).

In-service students are not eligible for a Bursary. The Department has developed clear and different strategies for ‘pre-service’ and ‘in-service’ FE teachers. For example, FE Colleges are expected to use their core funding provided by the Learning and Skill Council to cover the cost of training new teachers employed after September 2001.

There is no longer a requirement for students to cross-over between pre-service and in-service for financial reasons. Students should be encouraged to be fully focused on successfully completing their course without, for example, the distraction of part time employment.

5
How will bursaries for part-time students work?


Part-time students should receive Bursaries on a pro-rata basis i.e. a student that is specialising in Maths and is studying a course at 0.5 FTE should receive £4,500 in the first year of their course (provided it commenced from September ’06 onwards) and the remaining £4,500 in the second year.

6
Are people who live in England but attend an institution in Scotland/Wales/ Northern Ireland eligible?

Training Bursaries are only payable to people attending an institution in England which has a bursary allocation and who are undertaking supervised teaching practice at a placement provider within England. Provision in other countries should be checked with the appropriate body. 

7
Are students from the Channel Islands, Isle of Man or outside the UK eligible?

Only students classified as “Home Students” from the UK and European Economic Area countries, or those in other special limited categories are eligible for the Training Bursary. Guidance is attached at Annex B. We also recommend that Bursary administrators contact their intitution’s admissions officer for further guidance on individual cases. 

8
Are students who do not have Mathematics and English GCSEs eligible for a bursary?

It is for each institution to determine its own ITT entry requirements. However, institutions will want to consider very carefully the suitability of candidates general basic skills, as the Bursary is intended for high-calibre students.

All ITT courses for Further Education teachers also need to take account of LLUK's Minimum Core guidance "Addressing Literacy, Language, Numeracy and ICT needs in Education and Training: Defining the Minimum Core of Teachers' Knowledge, Understanding and Personal Skills - a Guide for Initial Teacher Education Programmes": http://www.lifelonglearninguk.org/documents/nrp/minimum_core_may_2007_3rd_2_version.pdf

For teacher trainees of Skills for Life subjects (Adult Literacy, Numeracy and ESOL) there are specific entry criteria at Level 3. Please refer to the Lifelong Learning UK (LLUK) "Criteria for entry to Mathematics (Numeracy) and English (Literacy and ESOL) teacher training in the Lifelong Learning Sector": http://www.lifelonglearninguk.org/documents/nrp/new_entry_guidance.pdf
 

9
What teaching practice environments are suitable?

Teaching practice locations recognised for the purposes of SVUK endorsed qualifications include all provision within Further Education (as defined in the FHE Act 1992), Further Education in Higher Education settings and LSC funded provision within community learning and development, workbased learning and the voluntary sector. Any appropriate location will allow a teacher trainee to meet the requirements of the standards.
10
Is the Bursary scheme open to all?


Yes – anyone can apply, but there is no guarantee of payment and all eligibility criteria must be met. However, there should be no discrimination on issues relating to race, disability, age, gender, religion or sexual orientation and all aspects of the scheme should be delivered in line with the legislation and various regulations now in place on these issues.

11
 Is there an age limit for the Bursary?
Although institutions are responsible for judging the suitability of those who receive a Bursary, they will now need to take account of the Employment Equality (Age) Regulations 2006 (SI No 1031) that came into force on 1 October 2006. The regulations apply to employers and providers of vocational training including further and higher education institutions. Employers will not have to retire employees once they reach 65 – they are free to continue to employ individuals as long as they like. The Default Retirement Age of 65 is not a mandatory retirement age but allows employers to use retirement as a tool for workforce planning. For the first time employees will have a statutory right to request not to be retired. 

12
Are there any disability issues affecting eligiblity for the Bursary?

The extension of the Disability Discrimination Act (DDA) to education and training means that initial teacher training (ITT) providers must make sure that they do not discriminate against disabled applicants or trainees in their selection procedures, their requirements for progression and completion of training or their provision of services. 

Under requirement 1.5 of ITT Requirements, providers must also ensure that all entrants to ITT have met the Secretary of State’s requirements for physical and mental fitness to teach as detailed in Fitness to Teach for Employers and Initial Teacher Training Providers 2007 (Department for Children, Schools and Families (DCSF)).

Able to Teach has been revised and updated by TDA, in 2007, to reflect significant changes to the DDA and the disability equality duty (DED). Providers need to be aware of how these new duties may affect their recruitment strategies. In order to meet the DED, providers need to actively promote their courses to people with disabilities. 

Meeting these requirements means that, in some cases, providers have to make difficult and complex decisions about a person’s fitness to enter teacher training. The aim of this guidance is to show how, by analysing the concepts of disability, reasonable adjustment and fitness, on a case-by-case basis, providers can increase their confidence in making fair judgements about individuals. Copies of Able to Teach can be downloaded from the TDA website (www.tda.gov.uk) 

13
How much money will the students receive?

Students may receive no more than £6,000 or £9,000 (depending on the shortage subject) in FE Bursary funding. Therefore, if a student withdraws from a course and they subsequently enrol on another course that attracts an FE Training Bursary and are awarded a Bursary, payments to the student must be reduced to ensure the student receives no more than £6,000 or £9,000 in total. 

14 At what stage should students claim their Bursary.

Students should claim their Bursary no later than 2 months after starting their ITT course. Institutions should therefore make students aware of the availability of the bursaries in good time.  


15 How will the students be paid?

Training Bursaries are paid via HEFCE on a monthly basis between October and June. Institutions must ensure students are paid monthly in arrears. 

It is the responsibility of each institution to design and manage a suitable application process for students to receive the Bursary at their institution.  Each student should sign a formal statement accepting the Bursary conditions, including a declaration of any Bursaries previously received.  This should include acknowledgement of any changes made as a result of the revised guidance. In line with para 14, this should be done no later than 2 months after commencement of the ITT course.
Each institution should also arrange payments to the students and collect any necessary financial details from them to enable the Bursaries to be paid. 

Your institution must ensure that there is a clear audit trail. The Department does require HEFCE to undertake audits. Most institutions have already been audited and more will be carried out. 

16
If a student withdraws or is withdrawn from a course part way through a month, should a pro-rata Bursary payment be paid?

How much, if any, payment is at the discretion of each institution. It is for each institution to decide what unit any such payment should be calculated in (e.g. months/fortnights/weeks/days).

17
What happens where institutions have paid student Bursary payments after they have withdrawn from the course?

The institution should try and reclaim the overpayment from the student if possible.  If this is not possible the institution will be required to pay back all of the overpayments that should not have been paid to the student from institutional funds.  

18
Is there a limitation to the number of Training Bursaries Placements?

Yes. Bursaries are not an entitlement and resource allocated to the scheme is cash limited. Therefore the number of Bursaries available is limited.  Each institution should only allocate Bursary funds to the amount it has been allocated by HEFCE for the year.  If an institution goes beyond its allocation, HEFCE or the DIUS will not cover this.

19
Can my institution allocate more Bursaries than have been allocated, in the expectation that some students will not complete the course?

No. This is taken into account when the Bursaries are allocated by DIUS and HEFCE. Any overpayment of the Bursaries is the responsibility of institutions. 

20
Can institutions reallocate bursaries if a student withdraws ?


No. Once a bursary has been allocated to a student, any amount unspent due to the student withdrawing from the course will be reclaimed by HEFCE

21
Will my institution be required to return any unspent allocation of the Training Bursaries? 

Yes. Your institution will be contacted by HEFCE who will require you to calculate the unspent element of your allocation. HEFCE and the DIUS have agreed that the repayment will be actioned as follows:

a) If your institution no-longer offers eligible provision or the scheme terminates, the monies will be returned to HEFCE as requested. HEFCE may audit your institution at this stage.  

b) If the scheme is still running and your institution is still offering eligible provision, the unspent element of your allocation will be deducted from your next year’s allocation.  There will be no transfer of monies. Your institution will use the unspent element to ‘top-up’ your next year’s allocation of placements. The administration payment made to your institution is not included in this process.

21
Which teacher education institutions offer Diploma in teaching in the Lifelong Learning Sector (DTLLS) courses with training bursaries?

	Anglia Ruskin University
	University of Portsmouth

	Birmingham City University
	Sheffield Hallam University

	University of Bolton 
	University of Sunderland

	Arts Institute at Bournemouth 
	University of Teesside

	University of Brighton 
	Thames Valley University

	Canterbury Christ Church University 
	University of West of England, Bristol

	University of Central Lancashire
	University of Wolverhampton

	University of Derby
	Blackburn College

	University of East Anglia
	Blackpool and The Fylde College

	University of East London
	Bradford College

	Edge Hill University
	Burton College

	Institute of Education 
	Carlisle College 

	University of Essex
	Doncaster College

	University of Exeter 
	Havering College of F& HE

	University of Greenwich 
	Herefordshire College of Technology 

	University of Huddersfield 
	Hull College 

	Middlesex University
	Newcastle College

	Manchester Metropolitan University 
	Northbrook College, Sussex 

	Nottingham Trent University
	Suffolk College 

	Oxford Brookes University
	Wigan and Leigh College 


22
What if my institution does not return the data required by the DIUS and HEFCE to suitable standard and in time?
In the event that institutions do not provide, in a timely manner, the information needed by DIUS and HEFCE for them to meet their requirements, HEFCE may use auditors to obtain the information and recover the cost of this from the institution(s) concerned.

23
How long should attendance records be kept?

Your institution should maintain accurate and up to date records for as long as is necessary for HEFCE and DIUS to obtain any information which may be required and so that audits can be undertaken.

24
Who should be made aware of this guidance?

All relevant members of staff, including all relevant staff at placement institutions
25
Should students repay their Bursary if they terminate their course part-way through?

No. Under normal circumstances, repayment is not required. Repayment may be required in situations of fraud, deception, gross misconduct etc.   

26
What happens if a student does not attend the course regularly?

Training Bursary payments are conditional upon regular attendance and appropriate conduct, both at the provider establishment and at the placement college. It is in your remit to contact the HEFCE in the first instance to discuss the reduction, suspension or termination of payments for any unauthorised absence and/or any breaches of your rules and regulations. Such reductions, suspensions and terminations of payment will be decided by the HEFCE in liaison with the DIUS. Decisions such as suspension/termination from the course/withholding of award are, of course, for each institution to take. 

27
Should HEFCE be notified if a student is suspended or withdrawn from a course due to an infringement of the conditions of the Bursary scheme?

Yes, immediately and without exception. 

28
If a student is receiving a reduced Bursary because they received training Bursary payments for part of a previous course, how does this work?

Your institution should verify the total amount of payments previously made to the student (this includes any payments from the Secondary and Primary Schools Training Bursaries initiatives). The outstanding balance can be paid to the student on a monthly basis (divided by the number of months that the student is expected to be on the course).  

The payments must not exceed a total of £6,000 or £9,000. Secondary and Primary Schools Training Bursaries count towards this total because: (1) School teaching qualifications are recognised in the sector so there should be no need to gain another teaching qualification if they already have one; (2) if the student is transferring courses, APL will credit them to the appropriate stage in their new course. 
29
If a student qualifies but then does not become a teacher, will they have to repay the Training Bursaries?

No.

30
Will students who have completed the course but fail to qualify be required to repay the Training Bursaries?

No. However, if the student re-enters initial teacher education and providing the Training Bursaries are still operating, the student having previously received their full allocation (£6,000 or £9,000) would not qualify for any further Training Bursaries payments.   

Should a student fail a significant part of the course requirement ie teaching practice and wishes to retake it at a later stage no further or additional payment of the bursaries will be made to cover the retake. Payment must not exceed £6,000 or £9,000 depending on the subject specialism.

31
What if a student wishes to take leave of absence from the course?

Receipt of the Training Bursaries is conditional.  One of the conditions requires regular attendance, therefore if you authorise the absence, entitlement ceases and payments must be suspended immediately.

The Training Bursaries subsidised placements are paid to you to encourage recruitment on to your initial teacher education course for Further Education.  The funding does not follow the student.  So funding for any student returning after a leave of absence will have to come from that year’s allocation – there is no additional funding. 

If the student returns to training and the Training Bursaries are no longer in operation, all entitlement to a Training Bursaries payment ceases.

Reasonable short-term absence should not be considered a leave of absence from the course. It is for institutions to assess the level of student’s attendance and determine whether it is acceptable. 

32
What will be the effect of the Training Bursary on student loans?

The Training Bursaries payments do not affect a student’s entitlement to support.

Students will need to consult with their Local Education Authority about eligibility for student support, including student loans, within four months of starting your course.  

33
What will be the effect of the Training Bursary on benefits?

Students should consult the Department for Work and Pensions. The Training Bursaries payments are classified as “training grants” for benefit purposes.

34
Is the Training Bursary taxable?

No.

35
Is the Training Bursary subject to National Insurance contributions?

No.



36    Who should my institution contact for further information about the Bursary scheme ?
If you have any queries about the shortage subjects or the broad requirements of the bursary scheme you should contact the Lifelong Learning UK helpline on 0207 936 5798 or by email to enquiries@lifelonglearninguk.org
For queries about the management and administration or other aspects of  the scheme please contact Patrick Jennings at HEFCE either by email at p.jennings@hefce.ac.uk or by phone on 0117 931 7051
SECTION B

Guidance on Disclosure for Institutions in England providing Initial Teacher Education and other Higher Education Institutions in England

Providers of ITT are required to have students disclose all their convictions, including any spent convictions, and advise students that they will be subject to a criminal record check.  

This section includes an outline of procedures to impress on students that they will be subject to rigorous vetting and screen out those students who are clearly unsuitable.
1
Should initial teacher education institutions and other higher education institutions register with the CRB?
Institutions may register with the CRB to authorise, i.e. countersign applications for Standard and Enhanced Disclosures in their own right.  Alternatively, they may come to an arrangement with another registered body, an umbrella body, to authorise applications on the institution’s behalf.  The feasibility of the latter arrangement will depend on the number of checks that the institution is likely to make, the amount that the umbrella body will charge for its services, and the extra time that dealing with another body might add to the process. 

2
Who should obtain a Disclosure for child protection purposes?

All students who will undertake teaching practice in schools; students who will be responsible for regularly caring for, training, supervising or being in sole charge of children as part of their course or who will have unsupervised access to children as part of the course; and staff or volunteers in the institution whose normal duties will include regularly caring for, training, supervising, or being in sole charge of children under 18, or whose normal duties will include unsupervised access to children under 18. 

3
When should student teachers apply for Disclosure?

Students should be asked to obtain a Disclosure after the institution has decided to offer them a place and before the start of the course. The best way forward may be for institutions to offer a place conditional on a satisfactory check.

4
Should Disclosures be obtained on existing staff and students?
No.  Institutions should not ask existing staff or students to apply for Disclosure unless they have grounds for concern about the person’s suitability to work with children.  Nor should people be re-checked at regular intervals unless they have a break in service of 3 months or more, or move to a post with significantly greater responsibility for children. 

5
How should a person’s suitability be judged?

Institutions should refer to Appendix 9 of the guidance - Safeguarding Children and Safer Recruitment in Education..  A copy can be found on the following website: http://www.everychildmatters.gov.uk/_files/AD6343FE3EF01D9FC86617FE11940A48.pdf

In addition, new regulations  came into force from 1 January 2007 that  make it mandatory for all FE institutions to undertake a specified set of checks on new staff providing education. Those providing education and whose work involves regularly caring for, training, supervising or being solely in charge of persons under the age of 18 must obtain an enhanced CRB check. Institutions are required to maintain a single record of these checks.   
Institutions must not disclose information gained from a Disclosure to a third party such as a school or an LEA without the person’s written consent.  Under the terms of the Police Act 1997, unauthorised disclosure of such information is an offence.  It is the responsibility of the institution to decide whether to accept a candidate onto a course in light of any criminal record the person may have.  Clearly, however, institutions will need to take account of the views of LEAs and head teachers in whose schools they normally place student teachers, and the kind of offences that they would regard as unacceptable.

6
Arrangements for List 99/CRB Checks 

Subject to the discretion of head teachers and college principals, students and staff who have been asked to obtain a Disclosure (see Section B paragraph 2) may be deployed in advance of receiving their Disclosure, provided that they have been checked against List 99 and that all other relevant checks have been carried out on them and that the student is appropriately supervised.  The CRB aims to issue 90% of Enhanced Disclosures within 25 days and 92% of Standard Disclosures within 14 days. This situation should usually be avoided by following the advice at Q3 above to apply early for the CRB check.
The Department has written to LEAs, further education institutions and providers of initial teacher education giving details of how List 99 checks may be obtained via TP Online – a system used primarily for the administration of the Teachers’ Pension Scheme.  Those who do not already have access to TP Online should note that it must be applied for, and application forms can be downloaded from http://www.teacherspensions.co.uk/employers/employers_tpoforms.htm.  There is a charge for access to TP Online (to cover costs for the purchase of required digital certificates).  On receipt of a completed application form and accompanying payment, access to TP Online will be arranged within 28 days.  Access then enables a user to run high level queries against List 99 to establish if there are any matches that need to be further investigated.

7
Should any cases be reported to the Secretary of State?

No. Previously institutions were required by the Education (Prohibition from Teaching or Working with Children) Regulations 2003 to make a report to the Department on grounds relating to a person's misconduct, health or unsuitability to work with children, in order that the Secretary of State might decide whether the person should be placed on List 99 to bar or restrict them from providing education or carrying out work which brings them into regular contact with children under the age of 18.  Such circumstances might arise where:


an applicant’s criminal record indicates they are unsuitable to work with children (the Police Act allows information to be disclosed to the Department); or


an institution withdraws a person from a training course as a result of a conviction or misconduct involving children, or


an institution dismisses a person from work with children, or a person resigns or ceases to act as a volunteer in such a capacity, as a result of a conviction or misconduct involving children. 

From 20 January 2009, although the circumstances for making referrals remain the same, institutions are required to refer cases to the new Independent Safeguarding Authority (ISA).  The address for such referrals is:

Independent Safeguarding Authority

PO Box 181

Darlington DL1 9FA

8.
The ISA Vetting and Barring Scheme

With the exception of the change of address given above, institutions should have regard to existing safeguarding guidance to ensure the safety and welfare of young learners.  However, from 12 October the new ISA vetting and barring scheme will come into operation.  Guidance on the operation of the scheme is in preparation and will be issued in the spring.  

In the meantime institutions are advised to consult the ISA website in order to access information about the Authority and the scheme.  The site is being continually added to with new information and institutions are strongly encouraged to refer to the site regularly in order to find out more and to prepare for the introduction of the new arrangements in October. 

Websites: 
ISA – www.isa-gov.org.uk
CRB - www.crb.gsi.gov.uk; 
SECTION C
Guidance for Students
 Training Bursaries for pre-service Diploma to Teach in the Lifelong Learning Sector (DTLLS) students.

Academic Year 2009/2010

Introduction
From 2006/07 the Further Education (Post 16) Initial Teacher Education Bursary Scheme became a national scheme with a focus on recruiting teachers to deliver specified shortage subjects. This guidance aims to assist you in assessing your eligibility for training bursaries and updates previous guidance. The scheme continues to be based on the new generic initial teaching qualifications introduced in September 2007, through the Further Education Teachers’ Qualifications (England) Regulations 2007. 
From September 2007, the Department for Innovation, Universities and Skills (DIUS) requires all new teachers in the Further Education system to :

· gain a Licence to Practice

· follow a programme of study leading to an appropriate new qualification for their teaching role

· gain either Associate teacher Learning and Skills (ATLS) status or Qualified teacher Learning and Skills (QTLS) status

A Preparing to Teach in the Lifelong Learning Sector (PTLLS) initial award has been developed to provide a threshold licence to teach in the FE sector in England. A Certificate in Teaching in the Lifelong Learning Sector (CTLLS) qualification has been has been developed for teachers in an associate teacher role, and a Diploma in Teaching in the Lifelong Learning Sector (DTLLS) for teachers in a full teacher role.

The qualifications need to be endorsed by Standards Verification UK (SVUK) and be based on the overarching professional standards for teachers, tutors and trainers in the lifelong learning sector’ published by Lifelong Learning UK in December 2006. 
Research undertaken by LLUK indicates that all teachers undertake the same activities in relation to the teaching cycle :

· Initial Assessment

· Preparation and Planning

· Delivery

· Assessment

· Evaluation

· Revision based on evaluation

The 2007 Regulations further describe the two distinct teacher roles as follows :

“associate teaching role” means a teaching role that carries significantly less than the full range of teaching responsibilities ordinarily carried out in a full teaching role (whether on a full-time, part-time, fractional, fixed term, temporary or agency basis) and does not require the teacher to demonstrate an extensive range of knowledge, understanding and application of curriculum development, curriculum innovation or curriculum delivery strategies

“full teaching role” means a teaching role that carries the full range of teaching responsibilities (whether on a full-time, part-time, fractional, fixed term, temporary or agency basis) and requires the teacher to demonstrate an extensive range of knowledge, understanding and application of curriculum development, curriculum innovation or curriculum delivery strategies

The funding available for the FE Training Bursary scheme will be targeted on those trainee teachers undertaking the full DTLLS qualification on a pre-service basis, intending to undertake a full teaching role in one of the shortage subjects. We would expect that in most cases this intention to teach shortage subjects will be based on prior subject based qualification and that the teaching practice undertaken during ITT will be (where placements are available) in the shortage subject area.     

Those undertaking either a full-time DTLLS course or a part-time DTLLS course equivalent to at least 50% of the full-time course, will qualify for the Bursaries payment.

The specified shortage subjects which will be eligible for an FE ITT bursary in 2009-10 are detailed briefly below (please see annex A for a more detailed breakdown of the eligible subjects).

Subjects eligible for a £9,000 bursary:

· Maths
· Skills for Life - Numeracy
· Science

· Construction
Subjects eligible for a £6,000 bursary:

· Information and Communications Technology

· English, Media Studies and Performing Arts

· Design and Technology

· Engineering

· Skills for Life - Literacy & ESOL 
· Business Administration 

· Health, Social Care and Public Services

Q&A Brief for Students

1. Who is eligible?

Only those students undertaking an endorsed, pre-service DTLLS course, who intend to teach in one of the specified shortage subjects, on a full-time course or a part-time course equivalent to at least 50% of the full-time course, will qualify for the Bursaries payment.


2. How much will people get?

Up to a maximum of £9,000 for Maths, Skills for Life – Numeracy, Science and Construction ; or £6,000 for other shortage subjects. 


Bursaries are not an entitlement and resource allocated to the scheme is limited. Therefore the number of Bursaries available is limited. Each institution will only allocate Bursary funds to the amount it has been allocated by HEFCE for the year. The institution will be able to advise you on its allocations.  

3. When?

You should claim your Bursary within 2 months of commencing your ITT course. Training Bursaries are then paid on a monthly basis in arrears. If you are studying part-time you will receive the bursary on a pro-rate basis – i.e. if you are studying the course equally over two years you will receive half of the bursary in each year.
4. How?

Places are limited at each of the designated teacher training institutions. Your initial teacher trainer provider will arrange payment of the training bursary to you. There is no formal DIUS application process to receive the bursary but individual training providers may require financial details from students to enable bursaries to be paid.

5. What if I am already doing paid part-time teaching or an educational establishment offers me an opportunity to undertake teaching.

If you are employed to undertake any of the teaching roles described in the introduction above, or provide services as a teacher and are paid in any way during any part of the training which is not part of your ITT program, you will not be eligible for the Training Bursaries payments.  

This is because if you teach part time you are an ‘in-service’ teacher. The DIUS have made other funds available to FE Colleges to cover training and Continuous Professional Development (CPD) of their in-service staff. The limited funds of this Scheme are therefore targeted at pre-service students. 
6. What happens if I don’t attend the course regularly?

Training Bursary payments are conditional upon regular attendance and appropriate and professional conduct, both at the provider’s establishment and at the placement college. It is within the Teaching Training provider’s remit to reduce, or in exceptional circumstances, suspend or stop payment of the bursaries for any unauthorised absences and/or any breaches of their rules and regulations.  


7. What happens if I fail to complete the course?

You will not have to repay any training bursary you have received, however you will not be entitled to receive any outstanding payments.

If you subsequently re-enter initial teacher training at a later date, and providing the course attracts the training bursary, you may receive another bursary, however the amount you receive will be reduced by the amount of any instalments already paid in respect of your previous course.

8. What if I failed part of my course i.e. teaching practice?

If you have to re-take an element of your course you will not qualify for any additional payments. The maximum payment available for any individual claiming the Training Bursaries is £9,000 (Maths, Skills for Life – Numeracy, Science and Construction) or £6,000 for other listed shortage subjects. 

9. What if I qualify and decide not to teach in Further Education?

You will not have to repay any Training Bursary.

10. Can I apply for a student loan in addition to the training bursary?

Yes.  The training bursaries payments do not effect your entitlement to student support.

You will need to consult with your Local Education Authority about the eligibility for student support, including student loans within four month of starting your course.  

11. What will be the effect of the training bursary on benefits?

You should consult the Department for Work and Pensions. The training bursaries payments are classified as “training grants” for benefit purposes.
12. What about people who live in England but attend an institution in Scotland/Wales/ Northern Ireland?

Only people attending institutions in England which offer the bursaries are eligible for the training bursary.

The following institutions are likely to offer bursaries in 2009/10 
	Anglia Ruskin University
	University of Portsmouth

	Birmingham City University
	Sheffield Hallam University

	University of Bolton 
	University of Sunderland

	Arts Institute at Bournemouth 
	University of Teesside

	University of Brighton 
	Thames Valley University

	Canterbury Christ Church University 
	University of West of England, Bristol

	University of Central Lancashire
	University of Wolverhampton

	University of Derby
	Blackburn College

	University of East Anglia
	Blackpool and The Fylde College

	University of East London
	Bradford College

	Edge Hill University
	Burton College

	Institute of Education 
	Carlisle College 

	University of Essex
	Doncaster College

	University of Exeter 
	Havering College of F& HE

	University of Greenwich 
	Herefordshire College of Technology 

	University of Huddersfield 
	Hull College 

	Middlesex University
	Newcastle College

	Manchester Metropolitan University 
	Northbrook College, Sussex 

	Nottingham Trent University
	Suffolk College 

	Oxford Brookes University
	Wigan and Leigh College 


The National Assembly for Wales introduced a separate scheme for people attending institutions in Wales from September 2001.  

13. What about students from the Channel Islands or Isle of Man?

Students from the Channel Islands or Isle of Man will only be able to receive the training bursary if they satisfy the eligibility requirements. (Seek advice from your training provider’s admissions officer or your local LEA).

14. Are overseas students eligible?

No.  In normal circumstances, only “Home” students from the UK and European Economic Area countries will be eligible for the training bursary. For further details speak to your institution’s admissions officer or your LEA. 


15.    Who should I contact if I have any queries about the bursary scheme ?
In the first instance you should contact your intended delivery institution. However you can also find out more details about the bursary scheme by contacting the Lifelong Learning UK (LLUK) helpline on 0207 936 5798 or by emailing enquiries@lifelonglearninguk.org 

Annex A: Detailed breakdown of shortage subjects which are eligible for a bursary

Priority Subjects (£9,000 bursary)

Maths

Maths (general) 





Applied Maths

Pure Maths






Statistics

Maths and Mechanics




Maths and Statistics

Skills for Life – Numeracy (i.e. those doing DTLLS plus subject specific Numeracy qualifications) 
Science

Applied Science





Biology

Chemistry






Ecology

Conservation






Human Biology

Physics






Electronics

Geology






Earth Science

Science (general)





Sports Science

Environmental Science/Environmental Studies



Construction

Under trades and crafts:

Air conditioning engineering



Brickwork / Bricklaying 


Carpentry and Joinery




Curtain wall fixing



Domestic and industrial installation


Electrical installation


Felt Roofing






Floor and carpet-laying

Floor tiling






Furniture making and
installation

Gas work/Gas Fitting




Glazing and glazing systems

Heating & ventilation installation



Mastic asphalting

Painting and Decorating




Plastering

Plumbing






Roof and wall cladding

Roofing / Roof slate and tiling



Scaffolding

Security installation





Shop fitting

Steel erecting





Stonemasonry

Suspended ceiling fixing




Timber frame erection

Woodwork / Wood machining

Under building construction:

Architectural studies




Building and facilities
management

Building surveying





Chartered surveying

Civil engineering





Construction management

Construction Health & Safety 



Quantity Surveying

Management






Waste Management


Under highway construction:

Construction plant operatives



Highway construction

Quarrying Technicians




Street works

Excavation and reinstatement

Secondary Subjects (£6,000 bursary)

Information and Communications Technology

Under Basic ICT:

Basic IT skills





Internet users



Office services





Word-processing

Keyboard skills

Under Advanced ICT:

Computer Aided Design (CAD)



Computer engineers

Computer studies





Computer users’ programmes

Desk Top Publishing (DTP)



IT operations technicians

Microsoft Office engineers




Website design

English, Media Studies and Performing Arts

English Literature





English Language


Multi-media studies





Media Studies



Photography






Music Technology
Theatre Studies

Under Performing Arts:

Dance







Drama




Moving Images





Music





Video Production





Performing Arts

Film and TV Studies

Design and Technology

Graphic Design and Products



Craft





Fashion Design





Food technology

 

Design and Technology




Resistant Materials Technology

Textiles Technology





3D design

Engineering

Auto electricians





Car maintenance


Design and development engineering


Electrical / electronics engineering

Electroplating





Engineering studies

Engineering Technicians




Mechanical engineering

Metal plate engineering and technicians


Production and process
engineering

Motor Mechanics and auto engineers


Motor Sport (mechanisation)

Motor vehicle studies




Refrigeration engineering

Tool making and fitting




Tyre, exhaust and windscreen 
fitting

Vehicle and spray painting

Vehicle bodybuilding and
repairing

Welding and fabrication

Skills for Life –  Literacy & ESOL
Business Administration

Accountancy

       




Advertising


 

Business Administration




Financial Planning


Business Management    




Business Studies (including 
Law) 

Marketing
Health, Social Care and Public Services

Childcare






Public Services

Health & Social Care




Social Care



NB: To meet regional or local priorities for subject areas outside of this list for incentive support, DTLLS delivery institutions have the discretion to use up to a maximum of 20% of their allocation for subjects which they consider to be a regional or local priority.   This should be on the basis of local / regional provider need for teachers and should not undermine funding of Bursaries in national priority areas. A decision making matrix is attached below to help your institution interpret and apply up to the maximum of the 20 % flexibility. 
BURSARY FLEXIBILITY REQUESTS – DECISION MAKING MATRIX 


[image: image1]
Annex B – Guidance on Classification as “Home” Student 
You should be classified as a ‘home’ student if you meet all of the three conditions summarised below.  The first thing you should do is work out your "relevant date".  This will be the 1st January, 1 April or 1 September closest to the first day of the first term of your course.

Condition 1:  You have settled immigration status in the United Kingdom on your relevant date.  Being ‘settled’ in the UK means that you are ordinarily resident in the UK AND that there is no immigration restriction on the period for which you may remain in the UK.  For example, you may have an endorsement in your passport or travel document giving you leave to enter or remain in the UK for an indefinite period.

Condition 2:  For the three-year period preceding your relevant date, you have been ordinarily resident in the UK, the Channel Islands or the Isle of Man.  Ordinary residence means being lawfully, habitually and normally resident from choice and for a settled purpose apart from temporary or occasional absences.

Condition 3:  No part of the three-year period of residency described above was mainly for the purpose of receiving full-time education.  i.e. if you have received full-time education during that period, it should not have been the main purpose for your residency.


You will not be required to meet Condition 1 if you were in receipt of a mandatory award for an HND/Dip HE or a first degree course before September 1997 and you are moving on directly to a first degree or postgraduate initial teacher Education course for which you also entitled to a mandatory award.


If you are unable to meet any one of the three conditions described above, you may still be charged fees at the `home' rate if you can meet all the conditions that apply to any of the five special limited categories outlined below:

Limited Category 1:  You are a national of a member State of the European Union (EU); Austria; Belgium; Bulgaria ; Cyprus; Czech Republic; Denmark (excluding the Faroe Islands and Greenland); Estonia; Finland; France (including the overseas departments of Guadeloupe, Martinique, French Guiana and Reunion); Germany; Greece; Hungary; the Republic of Ireland; Italy; Latvia; Lithuania; Luxembourg; Malta; the Netherlands; Poland; Portugal (including the Azores and Madeira, but excluding Macao); Romania ; Slovakia ; Slovenia; Spain (including the Balearic Islands, the Canaries, Ceuta and Melilla); Sweden and the United Kingdom (with Gibraltar) or you are the child of such a national.  You have also been ordinarily resident in the European Economic Area (made up of the EU countries and Iceland, Liechtenstein and Norway) or Switzerland for the three-year period preceding your relevant date for a purpose other than full-time education.

N.B. Monaco, Andorra, San Marino and the Vatican City are not part of the European Union.

Limited Category 2: You are a European Economic Area migrant worker or the husband, wife or child of such a person.  The migrant worker must be a British citizen or a national of another European Economic Area country or Switzerland who has entered the UK for the purpose of employment and, apart from brief absences, has been employed since last entering the United Kingdom.  The potential student must also have been ordinarily resident in the European Economic Area or Switzerland for the three-year period preceding their relevant date for a purpose other than full-time education.  If the student is married to the migrant worker, they must be living with their husband or wife in the United Kingdom.

Limited Category 3:  You are an exchange student studying in the United Kingdom on a fully reciprocal basis.

Limited Category 4: You are a refugee recognised by Her Majesty's Government and have been ordinarily resident in the United Kingdom (including the Channel Islands and the Isle of Man) since you were recognised as a refugee or you are the husband, wife or child of such a recognised refugee.

Limited Category 5:  As an outcome of an asylum application, the Home Office has granted you Humanitarian Protection, Discretionary Leave or you have exceptional leave to enter or remain in the United Kingdom and you have been ordinarily resident in the United Kingdom (including the Channel Islands and the Isle of Man) since you were granted that status or you are the husband, wife or child of such a person.

There is no longer provision for students who have been ordinarily resident in Hong Kong to be classified as ‘home’ students.  This exemption was time-limited to students applying to join UK higher education up to and including the 1999/2000 academic year. 

Exceptional Circumstances 


The fee status of a student will be the same throughout a course.  A  Student who does not meet the basic criteria for ‘home’ fees in the regulations at the start of their course will not usually be reassessed even if s/he accumulates three years’ ordinary residence or is granted settled status during the course.  There are some exceptional circumstances in which students will become entitled to pay home fees and institutions may alter their fee classification even though they are already part way through a course if:  

You would have been ordinarily resident at the relevant time in the United Kingdom, the Channel Islands, the Isle of Man, the European Economic Area (EEA) or Switzerland but for the fact that you, your husband or wife, your parent, guardian, any other person having parental responsibility for you, or any person having care of you while you are a child, is or was temporarily employed outside the EEA or Switzerland.

A student, their parent or spouse becomes recognised as a refugee by the UK government or a student, their parent or spouse is granted Humanitarian Protection, Discretionary Leave or receives exceptional leave to enter or remain as a result of an asylum application.  

A student or one of their parents becomes an EU national.

The country of which you are a national becomes a member state of the EU.




1. Analyse overall demand / applications for ITT courses


 





2. Does the  application support national shortage priorities?





4. NO





3. Yes





9. Yes





10. NO








16. REQUEST DENIED








18. REQUEST APPROVED





7. Consult LLUK on national / regional needs for FE  teachers 





5.  Establish regional and/or local FE provider need for other subject specialisms





6. Consult FE providers  on regional / local needs (i.e. hard to fill vacancies)





8. Is case supported by FE Provider / LLUK ?





11. Is there a good business case for institutional need? (e.g. course viability at ITT provider) 





13. Yes





12. NO





14. Does the case undermine national priorities?





15. Yes





17. NO
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