P11 – to be completed by TEP prior to visit/3-way meeting from APT
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GRADUATE SCHOOL OF EDUCATION
DEdPsych 
					
Academic and Professional Tutor Visit Form

	Name of TEP

	

	Placement Location

	

	Placement Year (1,2,3)

	

	Fieldwork Supervisor

	

	Date of Visit

	

	Academic and Professional Tutor

	



	PROVIDE AN OPPORTUNITY TO LOOK AT THE TEP’S SUPERVISION FILE

	Has the TEP been completing Standards of Proficiency (SOP)? Remind FWS and TEP about need to sign off SoPs in the end of year report.

	
YES/NO

	Has there been an opportunity for the TEP to add to their Portfolio?
	YES/NO



	1.      General comments regarding how the placement has been


	TEP


	Supervisor




	
1. List the range of activities you have been involved with
Include what has gone well; what has been difficult; how difficulties have been resolved; what has been learnt; ethical issues; promotion of equality etc.



· Describe how have you established the evidence base for your assessment and intervention?



· What opportunities have there been for interprofessional/multi-agency working?





	
3.    Thinking about yourself as a TEP working within this psychology service, what could you say about your developing awareness of:

 a) how you fit within the EP service?
Include your knowledge of procedures and protocols and your relationship with the team



b) how the service fits within LA structures? How does this service fit within wider educational contexts if it is not an LA service?
Include your knowledge/involvement of the EP service within the wider authority, such as links with other agencies/joint working, the position within LA structure, working parties, relationship with SEN etc.





	
4.    Supervision

How often have you and your supervisor met?


Has there been a ‘Working Agreement’ for your formal supervision sessions?


What is typically discussed during your formal supervision sessions?


Is there a copy of your weekly Supervision Record in your Supervision File ?

Have you reviewed at least half termly the Exeter SoPs document?

Are there any other forms of supervision you receive (e.g. more informal supervision, peer supervision etc.)


How often has your work as a TEP been observed by your supervisor? Please mark each.

	JAN
	FEB
	MAR
	APL
	MAY
	JUN
	JLY
	AUG
	SEP
	OCT
	NOV
	DEC

	
	
	
	
	
	
	
	
	
	
	
	






	5.    Skills – TO BE COMPLETED BY FWSs

What has been the response of school staffs, children, young people and parents to the TEP?


Has the TEP displayed a level of interpersonal skills sufficient to do EP work effectively?
In relation to colleagues, other professionals, admin staff, children, young people, parents and school staff.

FWS:


Has the TEP displayed a level of personal organisational skills sufficient to do EP work effectively? This item refers to time keeping, diary planning etc. 

FWS:

Has the TEP displayed a level of communication skills sufficient to do EP work effectively? 
This item refers to all aspects of communication, written, verbal and use of interpreters.

FWS:

Have you been able to observe the TEP developing appropriate levels of professional autonomy and the exercise of professional judgment?

FWS:



Any other comments on the TEP’s skills?







	
6.     TEP, What areas of strength in yourself have you been pleased to discover?









	
7.   TEP, What areas of need do you have?






                                   

	
8.    TEP, What further experiences do you need to gain on your placement? (you may wish to refer to the tables detailing the types of experience a placement should provide)







	
9. Targets for the future – it may be that you can list the areas for development from 7. It may be that there are additional areas which you should list here.








	
10. Any other points to note









Please send an e copy/scanned copy to your visiting tutor and DEdPsych@exeter.ac.uk. This original should be placed in your portfolio.







P12  – cover page, and parts 1 and 3 to be completed by TEP.
 Part 2 to be completed by VT
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GRADUATE SCHOOL OF EDUCATION: - DEdPsych 
					
Practicum Observation Form
This observation reporting format is designed to be used as a three stage process.
1. The first part allows the TEP to explain to the observer (APT) his/her intentions for the period under observation. It should explain background circumstances and preparation, intentions for the activity, hoped for outcomes and how these will be evaluated.
2. The second part is a checklist of points the observer (APT) will be looking for during the observation, in the context of the activity as explained by the TEP in the first part.
3. The third part is to encourage the TEP to reflect upon the observer's comments and upon his/her own views of the success of the activity within the context of the purpose as outlined previously.

	Name of TEP
	

	Placement Location
	

	Placement Year (1,2,3)
	

	Fieldwork Supervisor
	

	Date of Observation
	

	Academic and Professional Tutor/Visiting Tutor
	









	1. Preparation: - before the observation: To be completed by the TEP and given to the APT/VT before the start of the session


	Background to activity, purpose and preparation undertaken: (please provide a psychological rationale for the session)





	Nature of activity to be observed and the methods / techniques to be used: (e.g. consultation, interview with child / parents, assessment of child, INSET etc.)





	Potential outcomes - how these might be evaluated and who by:








	2. Observation: to be completed during or immediately after the session by the APT/VT and given with verbal feedback to the TEP.


	Introduction to activity:





	Main body of activity:





	Close of activity:





	General comments:



Points of good practice:



Suggestions for areas of improvement






	3. Reflection following activity:  to be completed by TEP following receipt of observer’s (APT) comments

	Reflection on 'preparedness': Extent to which you feel this session went according to how you anticipated. 





	Reflection on process and related outcome(s):





	How might you have done this differently (if at all?)














[image: ] P7 PROFESSIONALISM ASSESSMENT
DOCTORATE IN EDUCATIONAL, COMMUNITY AND CHILD PSYCHOLOGY
	TEP NAME:
	



	SCHEDULED
	
	ON-THE-SPOT
	



	
	PROFESSIONAL EXCELLENCE
	ü
	PROFESSIONAL COMPETENCE
	ü
	BORDERLINE CONCERNS
	ü
	UNSATISFACTORY AND CONCERNING
	ü

	1
	Faultless communication
	
	Good communication
	
	Some aspects of good communication
	
	Communication poor
	

	
	
	
	
	
	
	
	
	

	2
	Task accomplished with appropriate and helpful human connection
	
	Task accomplished with human connection
	
	Task partially accomplished little human connection
	
	Task unaccomplished and inappropriate human connection
	

	
	
	
	
	
	
	
	
	

	3
	Very well prepared
	
	Prepared
	
	Some evidence of preparation
	
	Unprepared
	

	
	
	
	
	
	
	
	
	

	4
	Client fully engaged with activity
	
	Client engaged with the activity for the most part
	
	Client engaged but appears confused
	
	Client unengaged 
	

	
	
	
	
	
	
	
	
	

	5
	TEP fully engaged with activity with appropriate focus
	
	TEP engaged with activity
	
	TEP appears distracted but shows some engagement
	
	TEP disengaged
	

	
	
	
	
	
	
	
	
	

	6
	Very effective ending, client well satisfied
	
	Effective ending
	
	Partially effective ending
	
	Ineffective ending
	

	
	
	
	
	
	
	
	
	

	7
	Thoughtful response to unusual turns
	
	Adequate response to unusual turns
	
	Some aspects of the response to unusual turns adequate
	
	Unthinking and inadequate response to unusual turns
	

	
	
	
	
	
	
	
	
	

	8
	Innovative and ethical response to unfamiliar problems
	
	Ethical response to unfamiliar problems, although standard 
	
	Response is unlikely to harm and but is ethical
	
	Responses unethical and with little evidence for its usefulness
	

	
	
	
	
	
	
	
	
	

	9
	TEP closely and appropriately attuned to the client and the environment
	
	TEP attuned to the client
	
	Some evidence of attunement to the client
	
	No evidence of attunement
	

	
	
	
	
	
	
	
	
	

	10
	Provides and maintains appropriate professional boundaries
	
	Provides appropriate professional boundaries
	
	Evidence of recognition of need for professional boundaries
	
	Boundaries inappropriate through wrongful closeness and/or intimacy
	

	
	
	
	
	
	
	
	
	

	11
	Clear standards of probity
	
	Standards of probity good for the most part, very occasional lapses marked by omission
	
	Disingenuous response to matters of probity
	
	Clear falsification and lying
	

	
	
	
	
	
	
	
	
	

	12
	Excellent organisation, reliability and punctuality in all aspects of work
	
	Good organisation, reliability and punctuality
	
	Poor organisation
	
	Disorganised, unreliable and unpunctual
	

	
	
	
	
	
	
	
	
	

	13
	TEP is aware of own vulnerabilities and takes appropriate steps to manage these
	
	TEP recognises some aspects of performance are lacking and is considering taking steps to manage
	
	TEP can espouse relevant proficiencies relating to practice but little evidence of acting on this knowledge
	
	TEP appears completely unaware of their fitness to practice
	

	
	
	
	
	
	
	
	
	

	14
	TEP provides thoughtful and clear justification for all actions
	
	TEP is able to justify actions with some consideration
	
	TEP has very limited number of ways of justification which are over used
	
	TEP unable to justify their practice
	

	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


NOTES: - details of event and links to SoPs and suggestions for development
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Supervisor/tutor signature
TEP SIGNATURE
DATE
These forms are filed in your personal file, your tutors/supervisors will be copied into the documents



image1.png




image2.png
IIIIIIIIIIII




