P1 placement dates – under review
Usually three days in November, then two days a week from January to June for year 1s. 



P2 SUPERVISOR CHECKLIST STARTING WITH NEW SUPERVISEE
SUPERVISION CHECKLIST:
GUIDELINES FOR DEVELOPING A WORKING AGREEMENT

	Have you...
	

	· Discussed each of your views on the purpose of supervision and the expectations you have about supervision?
	

	· Discussed your expectations of each other?
	

	· Discussed the format of your supervision sessions, such as agreeing an agenda and the ‘typical’ content (e.g. jointly problem-solving issues about casework)?
	

	· Made explicit any psychological models you will use during supervision (e.g. solution-focussed, psychodynamic etc.)?
	

	· Got a service Record of Supervision form, or will you use an example from the Placement Handbook?
	

	· Discussed who will complete the Record of Supervision form and how it will be recorded?
	

	· Discussed how any action points from your supervision will be agreed and subsequently reviewed?
	

	· Discussed issues relating to boundaries and confidentiality?
	

	· Decided upon a suitable room for supervision (that is private, comfortable and enables the FWS and TEP to feel safe)?
	

	· Agreed future dates and timings for each supervision session?
	

	· Discussed how the Working Agreement is going to be reviewed?
	

	· Discussed what will happen if there are difficulties in the supervisory relationship?
	

	· Prepared a Supervision File to keep your Working Agreement, Record of each Supervision Session and the Record of Supervision: Overview? (NB For the TEP to do)
	

	If working together for the first time, have you...
	

	· Discussed the Exeter Course
	

	· Discussed the TEP’s strengths and needs
	

	· Referred to the TEP’s Self Evaluation forms and Standards of Proficiency (see pages 27 to 43) and/or the Priority development Areas form their previous Placement, if applicable (pages 68 to 69)
	

	· Discussed the type of activities the TEP will be doing (with reference to pages 20 and 21)
	

	· Discussed the Models of Casework the TEP may be using (with reference to pages 8 to 10)
	





P3   – Examples of Supervision Working Agreements.
Only use if the FWS’s Psychology Service does not already have
Supervision guidelines/pro formas/documentation)
TEP to keep completed Working Agreement in Supervision File

TWO EXAMPLES OF SUPERVISION WORKING AGREEMENTS

	From Dorset




	Time/duration
	


	Place
	


	Frequency
	


	Recording
	


	The Session Format
	An ‘agenda’ to be agreed at the beginning… 




	Confidentiality
	Confidential session (unless reports of harm to self or others).  It will be jointly agreed what will be written on the Record of Supervision

	Interruptions
	Unless an emergency, there will be no interruptions (e.g. mobile phones switched off)

	Cancellation
	If a supervision session is to be cancelled, then email contact and a phone call will take place

	Boundaries
	The supervision will focus on work related issues



	Expectations
	















	Example from Islington EPS 2006 – Can be found on FWS CD-ROM




A contract between Name of supervisor ………………................................
( Role/job title…………………..................................................................…)
and Name of supervisee …………......................................................………
(Role/job title ……….................................................................…………… )
Items
Purpose of supervision is to:


Example:  Engage in a professional collaboration involving reflection
upon and learning about applied educational psychology

Important processes for the arrangement of supervision are:


Example:  Collaboration of ideas regarding casework

The practicalities of supervision include:


Example:  Meeting regularly once a week for one hour- in a prearranged
place – where it is possible to talk confidentially.

(Supervisor) Date:
(Supervisee) Date:



P4   – Examples of record keeping forms for supervision sessions.
Only use if the FWS’s Psychology Service does not already have an effective system of recording supervision.
TEP to keep all ‘Record of Supervision Session’ forms in Supervision File
(and a selection of a least three a year for the Portfolio)


THREE EXAMPLES OF ‘RECORD OF SUPERVISION SESSION’ FORMS



	Example of Supervision Record Keeping Form (Carroll and Gilbert, 2008; cited in Dunsmuir and Leadbetter, 2010 – DECP Professional Supervision: Guidelines for Practice for educational Psychologists)




Supervisor:.......................................................................................................................
Supervisee:......................................................................................................................
Issues Raised:..................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
Intervention Issues:.........................................................................................................
Supervisee Issues:............................................................................................................
Supervisor Issues:............................................................................................................
Organisational Issues:......................................................................................................
Action Points:..................................................................................................................
Signed:.............................................................................................................................
Date:................................................................................................................................











	Professional Supervision Record Form - Example




Date:


Present:


Key Issues Discussed:



Action Agreed:


Signed:    __                                       (TEP)                                             (FWS)

Date of Next meeting: ___________________


	Supervision Record Form – Example From North Somerset


	



Supervision Meeting		Date:		

				Supervising Educational Psychologist :

				TEP :

	Topic/Objectives
	Main Discussion Points
	Action agreed
	Initials

	
	
	
	

	
	
	
	

	
	
	
	



	
What is going well?

	

	
Is there anything you are unsure about/want to work on?

	

	
How do you see yourself as a psychologist?

	



Date of next 1-1:  

Agreed as true record by: 

___________________________________	Supervisor		Date: _______________


____________________________________	Supervisee  		Date: ________________



P5 RECORD OF SUPERVISION: OVERVIEW

  – To be completed by TEP and signed by TEP and FWS.
TEP to keep in Supervision File


NB The Equivalent of 30 minutes per day on placement should be provided as a minimum (Guidelines from BPS and DECP)

	Date of Supervision
	Duration of Supervision Session
	Signature of TEP
	Signature of FWS
	Any other Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






P6 PRACTICUM audit 

[image: ]Doctorate in Educational, Child and Community Psychology



	1. 
	Access to:
	

	1.1. 
	Office
	

	1.2. 
	Desk
	

	1.3. 
	Parking
	

	1.4. 
	Telephone
	

	1.5. 
	Email
	

	1.6. 
	Internet
	

	1.7. 
	Administrative support
	

	1.8. 
	Refreshment arrangements
	

	2. 
	Service has clear and regularly reviewed policies on:
	

	2.1. 
	Health and safety
	

	2.2. 
	Equality and diversity
	

	2.3. 
	Safeguarding
	

	3. 
	Supervisor
	

	3.1. 
	Attends  Fieldwork Supervisor training
	

	3.2. 
	Is hcpc registered
	

	3.3. 
	Is eligible for chartered membership of BPS
	

	3.4. 
	Is member  of other psychological professional body in home country
	

	3.5. 
	Understands the need to be supportive yet, inform university in case of difficulty
	

	3.6. 
	Is aware of university demands on the TEP
	

	3.7. 
	Has received handbooks
	

	3.8. 
	Knows of website links
	

	3.9. 
	Knows university contact
	

	3.10. 
	Supervises with at least BPS regularity see placement handbook
	

	3.11. 
	Informal supervision on offer
	

	3.12. 
	Understands TEP may (with appropriate permissions) video/audio record their work for discussion at supervision
	

	3.13. 
	Can provide opportunities for joint supervision 
	

	3.14. 
	Can provide opportunities for joint working with other colleagues
	

	3.15. 
	Will tell TEP when they are going to observe their work
	

	3.16. 
	Follows Professional Supervision Guidelines of BPS
	

	3.17. 
	Understands Supervision Agreement and is aware that TEP will record supervision.
	

	4. 
	Supervisor has told TEP of
	

	4.1. 
	Work load expectations in line with fieldwork handbook
	

	4.2. 
	Is able to respond if work demands too great for TEP
	

	4.3. 
	Attendance expectations at office
	

	4.4. 
	Expectations with regard to joint working
	

	4.5. 
	Expectations with regard to joint visiting
	

	4.6. 
	Signing of report procedures
	

	5. 
	Service offers opportunities for
	

	5.1. 
	Practice that is based on ethical principles and promotes equality
	

	5.2. 
	[bookmark: _GoBack]Practice across the age range 0-25
	

	5.3. 
	Practice that is based on evidence based principles
	

	5.4. 
	A variety of Individual assessment formats including EHC plans
	

	5.5. 
	Planning and reviewing interventions
	

	5.6. 
	Systemic level working
	

	5.7. 
	Multi-agency working
	

	5.8. 
	Community based work
	

	5.9. 
	Attendance at team meetings
	

	5.10. 
	Membership of working parties
	

	5.11. 
	Project work
	

	5.12. 
	CPD events
	

	5.13. 
	Linking theory into practice
	

	5.14. 
	Using evidence based practice
	

	5.15. 
	Informal team time
	

	6. 
	Service
	

	6.1. 
	Facilitates research strand for TEP
	

	6.2. 
	Understands difficulties for TEP in meeting service and university demands for research
	

	6.3. 
	Releases TEP for mandatory attendance days at University
	

	6.4. 
	Recognises that there will be 130 days for service work in Y2 and Y3
	

	6.5. 
	Recognises that attendance pattern will be set to meet the TEP and Service needs
	

	6.6. 
	Is aware of slight changes to attendance pattern during writing up period
	

	6.7. 
	Demands acceptance and  compliance with hcpc and BPS codes of conduct, practice and ethics
	

	7. 
	University
	

	7.1. 
	Seeks TEP evaluation of placement
	

	7.2. 
	Collates placement information from TEP evaluation and brings to appropriate meeting
	

	7.3. 
	Responds appropriately to TEP comment about placement through visit/phone call
	

	7.4. 
	Facilitates mutually agreed resolution of any issues arising from TEP placement
	

	
	Notes:
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